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INHPABUJIA
BHYTPIIIHBOTO CJIYK00BOT0 PO3MOPSAKY JAEePKABHUX
ciay:xx0oBuUiB Jenapramenry ¢inancis YepHiriBcbkoil 00,1acHOI
AepKaBHOI aAMIHICTPaIil

I. 3araabHi mMoJ10KeHHSA

1. IlpaBuia BHYTPIIIHBOTO CIY>KOOBOTO PO3MOPSIZIKY JIEPKABHUX CITYKOOBIIIB
JHenapramenty ¢inanciB UepHiriBcbkoi 001acHOi AepKaBHOI aaMiHIcTpamii (mam —
[IpaBumna) po3pobieni BianoBiaHO 10 3akoHy Ykpainu «IIpo aepkaBHy ciyxOy» Ta
TunoBux mpaBui BHYTPIIIHHOTO CIY>KOOBOTO PO3IMOPSIIKY, 3aTBEP/HKEHUX HAKa30M
HarmionanpHoro areHTcTBa YKpaiHM 3 MUTaHb AepxkaBHOI ciyx0u Big 03 Oepesns
2016 poxy Ne 50, 3apeectpoBanux B MiHicTepcTBi tocTuilii Ykpainu 25 OepesHs
2016 poxy 3a Ne 457/28587. BonuM BHM3HAYarOTh 3arajbHi MOJIOXKEHHS IIOJO0
oprasizauii BHYTPIIIHBOTO CIYXOOBOro po3nopsiaky JlemaprameHTty QiHaHCIB
YepHIriBcbKO1 00JIaCHOT JepikaBHOI afaMiHicTparii (mami — JlemaprtaMeHT), pexuMy
poboTH, ymMOBU TiepeOyBaHHS JIepKaBHMX CIOyKOoBIIB B JlemapramMeHTi Ta
3a0€3MeueHHsI palllOHAIBHOTO BUKOPUCTAHHS iX poO0OYOro vacy.

2. Cnyx060Ba auciuruiina B JlemapraMeHTi IpyHTY€EThCS Ha 3acaiax CyMJIIHHOTO
Ta mnpodeciiHOTO BHUKOHAHHS JIEP)KAaBHUMHU CIIY>)KOOBIISIMM  CBOiX OOOB'SI3KIB,
CTBOPCHHSI HAJICKHUX YMOB JUIsl iX €QEeKTUBHOI POOOTH, MaTepialbHO-TEXHIYHOTO
3a0e3MeYeHH s, 3a0X0UECHHSI 3a pe3ybTaTaMu poOOTH.

3. IlpaBuna 3aTBEpIKYIOTHCSl 3arajilbHUMU 300paMu JepKaBHUX CIY>KOOBIIIB
JlemapTtameHTy 3a MOAaHHAM AupekTopa JlemaptameHTy (KEpIBHHUK Jep>KaBHOI
CITy>k0H) 1 BUOOPHOTO OpraHy MepBUHHOI POQCIIIKOBOI opranizaiii JlemaprameHTy
Ha OCHOBI THUIOBHX MpaBUJI BHYTPILIHBOTO CIY>KO0BOTO PO3MOPSIIKY, 3aTBEPIKEHUX
Haka3oM HarmoHaibHOro areHTcTBa YKpaiHM 3 TUTaHb JEP:KaBHOI CIIy>)kKOU BiA
03 6epesnst 2016 poxy Ne 50, zapeectpoBanux y MiHicTepcTBl IOCTHUIIT YKpaiHU
25 Oepesns 2016 poky 3a Ne 457/28587.

4. TlpaBuna JOBOASTHCS JI0 BiJIOMa BCIX JEPKaBHUX CIY>KOOBIIIB, K1 MPAIIOIOTh
y JlemapTameHTi, IiJ1 MiJIKC.

I1. 3aranbHi npaBuIa eTHYHOI NOBeAiHKH B lemapTamenTi

1. Jlep>xaBHi cay»00BIIi MOBUHHI JOTPUMYBATHUCh BUMOT €THYHOI MTOBEIIHKY.

2. JlepkaBH1 CIIy>K00BIIl y CBOIH poOOTI MOBHHHI JOTPUMYBATHUCH MPHUHIIMITIB
npoecitHOCTI, MPUHIMIIOBOCTI Ta JOOPO3UUWIMBOCTI, A0ATH PO CBOIO IpodeciiiHy
YeCTb 1 T1IHICTb.



3. JlepxaBHi CITy>KOOBIII MOBUHHI YHUKATH HEIICH3YPHOT JICKCUKH, HE JIOMYCKATH
MIJBUINEHOI 1HTOHAII MM 4Yac CHOUIKyBaHHS. HenmpumycTUMUMH € TIpOSIBU
3BEPXHOCTI, 3HEBAKJIMBOTO CTABJICHHS J0 KOJIET Ta TPOMAaJIsH.

4. Jlep>xaBHi cayXOOBIIl TiJT Yyac BUKOHAHHS CBOiX I10CAIOBUX OOOB’SI3KIB
MIOBUHHI JOTPUMYBATHUCS B3a€EMOIIOBArd, JIJOBOTO CTHJIIO CIIJIKYBaHHS, BHSBIISATH
MPUHITUTIOBICTD 1 BUTPUMKY.

II1. Po0oumnii 4yac i yac BiAMOYUHKY /1€PKABHOI0 CJIYKO0BIUS

1. TpuBainicTe poOOYOro Yacy AEp>KaBHOTO CIyxkO00Bls cTaHOBUTH 40 ronuH Ha
THXKJICHb.

2. B JlenapTaMeHTi BCTAaHOBIIOETHCS I ATUACHHUNA POOOYHMI THXKIIEHD MO JHAX:
MOHEIIOK, BIBTOPOK, cepefia, YeTBEp, I ATHUIIS - 13 TPUBAIIICTIO poOOTH 1O 8 TOANH;
BUX1/IHI JTHI - cy0O0Ta 1 HeLIs.

3. 3a IHIMaTHBOIO JEP’KaBHOTO CITY>)KOOBIIS 1 3r0ZI0F0 HOTO O€3MocepeaHbOro
KEpIBHHKA Ta KEPIBHMKA CAMOCTIHHOTO CTPYKTYPHOTO MIAPO3/iay (3a HAsBHOCTI)
TaKOMYy JI€p’)KaBHOMY CIYKOOBLIO MO’K€ BCTAHOBJIIOBATHCS THYYKUH PEXUM
poOodvoro yacy, KU € BIAMIHHUM Bia Bu3HadeHoro [IpaBunamu pexumy poOOTH
JemaprameHry.

['Hyuykuii pexuM poOOYOro 4yacy BCTAHOBIIOETHCS Ha BU3HAYEHUUN CTPOK abo
0€3CTPOKOBO 3 ypaxyBaHHSM HEOOXITHOCTI JOTPMMAaHHSA HOPMH POOOYOTO dHacy,
nependayeHoro 3akoHoM Ykpainu «lIpo gepxkaBHy ciyxOy», abo TpUBajIOCTI
BCTAHOBJICHOTO JIJIsl IEP>KABHOTO CIIYKOOBIIS HEMMOBHOT'O POOOYOro yacy (HEMOBHOTO
po60YOoTro JHSI a00 HEMOBHOTO POOOYOTO THUKHS).

['Hyukuii pexxum podoyoro yacy Moxke OyTH (piKCOBaHUM ab0 3MIHHHUM.

[Ipu dikcoBaHOMYy pexuMi poOOYOro dYacy Jep)KaBHOTO  CIYXOOBIIS
BU3HAYAETHCS MMOYATOK 1 KiHEIb pOOOUYOro 4yacy, 4yac MOoYaTKy 1 3aKiHueHHS MepEepBH
JUIS  BIATOYMHKY 1 XapuyBaHHsA. [Ipu 1bOMy Jep>KaBHOMY CIY>KOOBIFO MOXKe
BU3HAYATHCH BiJIMIHHA BiJI BCTAHOBJIECHOI y JlemapTraMeHTi TpuUBalicTh pOOOTU TIO
JTHSIX THDKHS, @ TAKOXK MO/ poO0YOTro THS Ha YACTHUHHU.

[Tpu 3MiHHOMY pexkuMmi poOO4Oro Hacy JIepKaBHoOro CITy>KOOBIISl BIICYTHIM
¢ikcoBaHMI MOYATOK, KIHEIb 1 TPUBAIICTb POOOYOro JHSA, Ha JIEPKABHOTO
CJIy’kOOBIISI HE TOIIMPIOETHCSI BCTAHOBJIEHA B JlemapTaMeHTi TpUBANICTh POOOTH TIO
THSX TWKHA, 32 TIOTPEOM MOXYTh BHU3HAYATHCS TEPIOAM Yacy, B SIKI Jep>KaBHHMA
CITy>K00Bellb 3000B’s13aHMM OyTH MPUCYTHIM Ha pobouomy wmicui. [Ipu 3miHHOMY
peXrMi poOOUYOro 4acy JIep>KaBHOTO CIIY»KOOBIISI € 00O0B’SI3KOBUM OOJIIK IIOJICHH Oi
TPUBAJIOCTI KOTO POOOYOro JHS.

3MIHHUM PEXUM poOOYOTO Yacy JAep KaBHOTO CIIYKOOBIIS MOKJIUBO BCTAHOBUTH

y JlemaptameHTi, Ko MOYHE (PYHKI[IOHYBATH BIJNOBIJHA KOMII IOT€pHA IMporpama,
0 € CKJIaJIOBOI0 aBTOMATHM30BAHOI CHCTEMH KOHTPOIIO JOCTYNYy A0 MPUMIIIEHb
aJIMiHICTpaTHBHUX  OyJiBeNb TaKOr0 OpraHy 1 JIO3BOJUTH  3IIACHIOBATH
aBTOMATHU30BaHUN OOJIIK poOOYOT0 Yacy JAEepKaBHUX CIY>KOOBIIIB I[LOTO JACPIKABHOTO
oprany. [lepkaBHUI CIy»KOOBEIb, KU TPAIOE 32 3MIHHUM PEKHAMOM POOOYOTO
qacy, CaMOCTIITHO KOHTPOJIIO€ 3arajibHy TPUBAIICTh CBOTO POOOYOro yacy MpOTsIroM
THXKHS 3 METOIO HEOIYIIECHHS 11 IEPEBULLIEHHS.

['Hyukuid pexuM poOOYOro yacy Jep>KaBHOTO CIIyKOOBISI BCTaHOBIKOETHCS
HaKa3oM JupeKTopa JlemapramMenry, y skoMy 3a3Haua€eThCs:



1) mpi3BuIe, iM’sl, 110 0aTHKOBI (32 HASIBHOCTI) JEP>KaBHOTO CIIYKOOBIIS, IKOMY
BCTAHOBJIIOETHCS THYYKHM pexuM poOOUOro yacy ta Horo mocajua;

2) BCTaHOBJIEHA HOPMa TPUBAJIOCTI pOOOYOr0 Yacy;

3) narta, 3 sIKOT BCTAHOBJIIOETHCS THYYKHI PEXUM POOOUOTO Yacy;

4) mepioJi, HAa SKUH BCTAHOBJIIOETHCS THYYKHUH pexuUM podouoro yacy (y pasi
BCTAHOBJICHHSI HA BU3BHAUYEHUN CTPOK);

5) yac movatky i 3aKiHU4€HHSI POOOTH, Yac MOYATKY 1 3aKIHYCHHS TEPEepBH AJIs
BIMOYMHKY 1 XapuyBaHHS (y pa3i 3acTOCyBaHHS (DIKCOBAHOTO PEXHUMY POOOUOTO
Jacy);

6) nepioau yacy, B Kl JIep>KaBHUH CITy>kO0OBeLb 3000B’A3aHUI OyTH MPUCYTHIM
Ha pobodomy micui (3a moTpedu, y pasi 3aCTOCYBaHHS 3MIHHOTO PEXHMY poO0OYOro
qacy).

Takmii Haka3 JAOBOAUTHCA IO BiZoMa JEPKABHOTO CIIYXKOOBISI, SKOMY
BCTAHOBJIIOETHCA THYYKHM pEXHM poOOYoro dyacy, Ta HOro 0Oe€3mocepesHboro
KEpIBHHKA JI0 MTOYATKY 3aCTOCYBAaHHS THYYKOTO PEKUMY poOOUYOTro vacy.

[lim wac BCTaHOBIEHHS THYYKOTO PEXUMYy poOOYOro dYacy MOTpiOHO
BPaxOBYBATH:

1) 3a00poHYy BKIIOYEHHS 10 poOOYOro dYacy HIYHOIO dYacy, BH3HAYEHOTO
3aKOHOM, SIKIIIO 1HIIIE HE repeadaueHo 3aKOHOM;

2) HeoOXiHICTh 3a0e3MeUeHHs] HAICKHOTO (DYHKI[IOHYBaHHS JlemapTraMeHTy y
MEXaX BCTAHOBJICHOTO PEXHMY poOOTH (MPUHOM TpOMaAsSH, TPUAMaHHSI Ta
BIJIIIPABJIECHHS KOPECIOH IEHLIIT TOIIO);

3) 3a0e3MeueHHs HaJICKHOT B3a€MO/IIT CTPYKTYPHUX MiApo3aiaiB JlenmapramMmenTy;

4) CTBOpEHHS YMOB JJI CyMJIIHHOTO 1 Mpo(eciiiHOro BUKOHAHHS JCpPyKaBHUM
CITy’>kOOBIIEM CBOIX ITOCaJ0BHX 000B’SI3KiB;

5) notpedy B e(heKTHBHIHM opraHizailii pod04oro 4acy JAep>KaBHOTO CIY»KOOBIIS,
30UTBIIIEHH] MPOAYKTHUBHOCTI Ta SKOCTI HOro poOOTH, BPaxOBYHOYH OCOOJIUBOCTI
poOOTH y TIEBHIM MICIIEBOCTI, 30KpeMa Taki, SK TOAWHU ITIKOBOI 3aBaHTa)KEHOCTI
TPAHCTIOPTHUX NUIAXiB, 3HAYHY BiJIaJIEHICTh MICIISI pOOOTH BiJl MICIIS MPOKUBAHHS
JIEP’)KaBHOTO CJIY)KOOBIIS, PEKMMU pOOOTH 3aKkjaaiB JOIIKUIBHOI Ta 3arajbHOl
CepPEeAHBOT OCBITH;

6) iHmn ocobmmBocTi pobotn JlemaprameHTy, 30kpeMa HEpPiBHOMIpHHN 00CST
HAaBaHTAKEHHS Ha JICP>KaBHOTO CITY>KOOBIIS BIPOJOBXK JTHS (THXKHS), KOJM OCHOBHHUU
oOcsr poOIT mpunagae Ha MOYaTOK YU KiHEIb poO0YOoro JHs abo BUXOAMUTH 32 MOTO
MEXI.

4. Pob6ounii yac B [emapramenti nmounHaetbes o 09 roamni 00 xBwimH Ta
3akiHuyeThesa 0 17 roauni 30 xBuiuH. IlepepBa, 1m0 HamaeTbes A BIAMOYUHKY 1
XapuyBaHHS Uil IepKaBHUX CIY>KO00BIIB [lemapramenTy nmounHaeThes o 13 roauHi
00 xBuiuH Ta 3aKiHuyeTbes 0 13 ronuni 30 XBUIIKH.

[lepepBa nist BiIMMOYMHKY 1 XapuyBaHHS HAJIA€ThCA, K MPABUIIO, YePe3 YOTUPH
TOJIMHU TICHS MOYaTKy poOoTu. TpuBaNicTh MepepBU I BIAMOYMHKY 1 XapUyBaHHS
ctaHoBUTh 30 XBWIHMH, sSKa HE BKIIOYAEThCA B poOOYMII Yac, 1 JepKaBHUU
CIIy’)k00BEIlb MOKE€ BHUKOPHCTOBYBAaTH ii Ha CBiii po3cya. Ha meit dac BiH MoOxe
BIJUTY4aTUCA 3 MiCLII POOOTH.

[TouaTok Ta KiHEeIb poOOYOro yacy, mepepna, 10 HAAETHCS AJIS BIAMOYUHKY 1
XapuyyBaHHS, BCTAHOBIIIOETHCS JJI JEPKaBHUX CIY>KOOBIIB 3 YPaxXyBaHHSAM PEKUMY



pobotu JlemaprameHTy ab0 THYYKOro PEeKUMY pOOOYOTO Hacy TaKoro Jep KaBHOTO
CITy>K00BIIsI (Y pa3i BCTAHOBJICHHS).

5. HamepenonHi CBATKOBUX Ta HEpOOOYMX JIHIB TPHUBAJIICTh POOOUYOTO JHS
CKOPOYY€ETHCS Ha OJHY FOJIMHY.

6. IlpamiBHuKaMm 3a00pOHSIETBCS BIABOJIKATH JCP)KABHOTO CIYKOOBIS Bij
BUKOHAHHSI IOT0 MOCaJ0BUX 000B’S3KIB.

7. Opranizarist 001Ky po6040ro yacy Jep>kaBHUX CIIyk00BIiB y JlemapTameHTi
MOKJIAJAEThCSI HA KEPIBHUKIB CTPYKTypHUX miapo3ainiB Jlemapramenty. OOmik
poboUYoro uacy BeNEThCS y KOXKXHOMY CTPYKTypHOMY Mifpo3aim JlemaprameHTy
BI/IMOBIAAIBHOIO 0CO0010, HA SIKY MOKJIaJAeHO Taki (DyHKIIli, Ta OJAETHCS 10 CEKTOPY
yIpaBiiHHS niepcoHasioM [lenapramenTy y opMi Tabenss 001Ky poOodoro vacy.

KoHTpons 3a DOTpUMaHHSM JCpKaBHUMH CIYXKOOBIIMUA PEXKUMY pPOOOTH
3MIIACHIOETHCS 1X 0e3M0cepeHIMU KEPIBHUKAMU.

B pa3i HecBoeuacHoro nmpubyTTs Ha poOOTY 200 BIFCYTHOCTI HA POOOUOMY MICIT
JIEP’)KaBHOTO CIIY>)KOOBIISI 0€3 TMOBAXHUX NPUYMH HOTO Oe3mnocepeHiii KepiBHUK
HEraifHO MUCHMOBO MOBIIOMJISIE TIPO (hAaKT BIICYTHOCTI JEP>KaBHOTO CITY>KOOBIIS Ha
po6OYOMY MICIII CEKTOP YMPAaBIIIHHS MEPCOHATIOM.

8. Buxim paepxaBHOTO CIY»KOOBIS 3a MEXI aaMIHICTpaTHBHOI OyiBii
JlenapramenTy y poOoumii yac 31 CiIy>)kOOBHX MHUTaHb BiOYBaeThbCsA 3 BiJoMa HOro
0e31mocepeIHbOr0 KepIBHUKA.

9. 3a iHIMIAaTHBOIO JEP’KABHOTO CITY>)KOOBIIS 1 3rOJ[0F0 HOTO OE3MOCepeTHhOTO
KEpIBHHKA Ta KEPIBHMKA CAaMOCTIMHOIO CTPYKTYpPHOIO MIAPO3JAlIYy (32 HasBHOCTI)
TaKUi JIep>KaBHUN CIyKOOBElb MOKe BUKOHYBATH 3aBAAHHA 3a MOCAI0I0 32 MEKaMHU
aaMmiHicTpatuBHOT OyaiBmi [lemapramenty. s 1mporo Aep>kaBHUM CIy>KOOBEIb
MOBUHEH MOTOJUTH Yy MUCHMOBINA (opmi, 30KpemMa 3aco0aMU TEIEKOMYHIKaIHHOTO
3B’SI3KYy, MEPENIK BIAMOBIIHUX 3aBJaHb Ta CTPOKH IX BHUKOHAHHS 3 O€3MOCEpeIHIM
KEpPIBHHUKOM Ta KEPIBHUKOM CaMOCTIHOTO CTPYKTYPHOTO MIAPO3A1TY (32 HASIBHOCTI).

Jlnst  mepskaBHOTO  CIy>KOOBIIE 0OCAT 3aBllaHb 3a TMOCAI0K0 3a MeEXaMu
aaMiHICTpaTuBHOI OymiBil JlemapTaMeHTy MOBMHEH BU3HAYATUCh 3 YPaXyBaHHIM
TPUBAJIOCTI HOTO POOOUYOTO Yacy.

3a mMexxamu aaMiHICTpaTuBHOI OyxaiBmi JlemapTaMeHTy MOXXYTh BHKOHYBATHCS
3aBJIaHHS, SIKIIO iX SKiCHE, e(EKTUBHE Ta pe3yJbTaTUBHE BUKOHAHHS HE MOTpeOye:

1) BuxkopuctaHHs iHpOpMAIIil 3 0OMEKEHUM JOCTYIIOM;

2) J0CTyIy 10 KOMIT'IOTEPHOI'O, TEIIEKOMYHIKAI[IHHOrO0 Ta/abo MPOrpaMHOIo
3a0e3nedeHHs, ke QyHKIIOHYE JUIIe Yy Mexax NpuMilleHHs JlenapraMenry;

3) 000B’s13KOBOTO MepeOyBaHHs B MpUMIlleHHI [lemapTamMenTy.

Yac BUKOHAHHS [EpPKaBHUM CIY>KOOBIIEM 3aBIaHb 3a TOCAIOI0 3a MEXaMH
aaMiHICTpaTUBHOT OyiBIi JlemapTaMeHTy 00IIKOBYIOThCS K PoOOYM Yac.

IV. Ilopsiiok MOBiIOMJIEHHS IePKABHUM CJIYKO0BIEM PO CBOIO
BiICYTHICTH

1. JlepxaBHUIA cITy>kK00BEIIb MOBIIOMIISIE CBOTO 0€3MOCEPETHHROTO KEPIBHUKA PO
CBOIO BIJICYTHICTh Ha pOOOTI y MHUCHMOBIM ¢opMi, 3aco0aMu EJIEKTPOHHOTO YH
TeneOHHOTO 3B’513Ky 200 1HIIMM JOCTYITHHM CIIOCOOOM.

2. Y pa3l HeNOTpUMAaHHS JEPKABHUM CIy)XKOOBILEM BHUMOT MyHKTY 1 1pOTO
PO3ILTY CKJIaNa€ThCsl aKT MPO BIACYTHICTh JEP>KABHOTO CIYXOOBLS Ha poboYOMy
MicIIi.



3. Y pa3i HeHaJaHHS JEPKaBHUM CIIYKOOBIIEM JOKa3iB MOBAXKHOCTI MPUYUHH
CBO€1 BIJICYTHOCTI Ha PoOOTI BiH MOBWHEH IOJATH MUCHMOBI MOSCHEHHS Ha 1M’
nupekTopa JlemapTaMeHTy 111010 IPUYUH CBO€ET BIJICYTHOCTI.

4, BuMoru 1mporo po3/ijly He 3aCTOCOBYIOTBCS 10 JAEP)KaBHUX CIY>KOOBITIB TIif
yac BUKOHAHHS HUMHU 3aBJaHb 3a IOCAJO0K0 3a MEXaMH aJMIHICTPAaTUBHOI OymiBiIi
[enaprameHry.

V. IlepeOyBaHHS AepKaBHOIO cayx00BuA B lemapramenTi y
BHXi/IHi, CBATKOBI, Hep0o0O0Ui HI Ta MmicJIAd 3aKIHYEeHHSI PO00YO0ro 4acy

1. Jlnsg BUKOHAHHS HEBIAKJIAJHMUX 3aBJaHb JI€P)KaBHUH CIy>)KOOBELb MOXeE
3a]Ty4aTuch 10 poOOTH MOHAJ YCTAHOBJIEHY TPUBAIICTH POOOYOro JHS 32 HAKA30M
nupekTopa JlemapraMeHTy, Mpo KUl MOBIIOMIISIETHCS BUOOPHUI OpraH NEpBUHHOI
npodcemninakoBoi opranizauii [lemaprameHTy, B TOMYy YHWCIi Yy BHUXiJHI, CBSTKOBI,
HepoOOUl JIHI, a TAKOX Yy HIYHMI 4Yac 3 KOMIIGHCAIl€l0 3a poOOTY BIJAMOBIIHO 10
3aKOHO/IABCTBA.

TpuBanicts poOOTH MOHAJ YCTAHOBIIEHY TPUBAIICTH POOOUOTO JHS, & TAKOXK Y
BUXIJHI, CBSITKOBI Ta HEpoOOYl JHI, y HIYHUH dYac I KOXHOTO JEp>KaBHOTO
ClIy>)kOOBIII HE NOBHHHA MEPEBUIYBaTH YOTUPU TOJUHHU IPOTATOM JBOX JIHIB
nocniab 1 120 rogun Ha pik.

2. Jlupexktop JlemaprameHTy 3a mOTpeOM MOXKe 3alydyaTH Jep>KaBHUX
ciykO0BLIB JlemapTaMeHTy [0 4YepryBaHHs IMiCIs 3aKIHYEHHS poOOYOro IHA, Y
BUXI/IH1, CBITKOBI 1 HEpoOOU1 JIHI.

YepryBaHHsI JAEpKABHOIO CIY>KOOBLS TMICIAS 3aKIHYEHHS poOOYoro AHs, Yy
BUXIJHI, CBSTKOBI 1 HEpoOOYl [HI 3AIMCHIOETBCA 3TiIHO 3 Tpadikom, SKHUM
PO3pPOOIIAETHCS CEKTOPOM YIPABIIHHS TEPCOHATIOM 1 3aTBEPIKYETHCS AUPEKTOPOM
JlenapTamMeHTy 3a MOTOKEHHSIM BUOOPHHUM OpPraHOM MEPBHHHOI MPOQPCHIIKOBOT
opraxizauii /lenaprameHTy.

3. Y rpadiky yepryBaHHs 3a3HA4YalOThCS: 3aBJAaHHS, SIKE€ MOTPeOye BUKOHAHHS,
BIJIMOBIIATIGHUIN JIep)KaBHUM CITy>KOOBeIlb, MOTr0 TOcaja, Micle, jJara Ta CTPOK
YepryBaHHS.

4.V pasi 3aydeHHs 70 YepryBaHHS MiCJIsl 3aKIHUEHHS poO0YOro JHs, Y BUX1JIHI,
CBATKOBI 1 HEpoOOUYi JHI JAEP>KaBHOTO CIIYKOOBIISI, SIKOTO HE BKJIIOUEHO 70 rpadika,
HACTYIMHOTO po00YOro MHS MiCHs YepryBaHHS BIANOBIIHA 1H(OpMAIlS MOAAETHCS
CEKTOpPOM YIIpaBJIiHHS MEpPCOHAIOM JupeKTopy JlemapTameHTy i BHECEHHS B
YCTaHOBJIEHOMY TOPSIIKY BIJIMOBIAHUX 3MIH JI0 TaKoro rpadika.

5. Y pa3si 3amydeHHs JACP>KaBHOTO CIIY»KOOBILSI 10 pOOOTH TOHAJ YCTAHOBJICHY
TPUBAJICTh poboyoro nHs y JlemapraMeHTi 3ampoBapKyeThCs MiACYMOBAHHMM 00JIIK
pobouoro yacy 3 TUM, 100 TPUBAIICTH poOOYOro yacy 3a OOJIIKOBUU TEpioj HE
NepeBUIyBajla HOPMH TPUBAJIOCTI pOOOUYOTO Yacy.

3a poOOTY B 3a3Hau€eHI JIHI (4ac) JACp>KaBHUM CITYy>KOOBIISIM HAJa€ThCsl TPOIIOBA
KOMIICHCAIIISI Y pO3Mipl Ta MOPSAKY, BUSHAYCHUX 3aKOHOJIaBCTBOM TIPO Mpaifo, ado
MPOTATOM MICSIISl HAJAIOThCS BIAMOBIIHI JHI BIMOYMHKY 3a 3asBaMU JIEPKaBHUX
CITy>KOOBIIIB.

6. 3abopoHseTbcs 3adydaT 10 pPOOOTHM TMOHAJ YCTAHOBJIEHY TPHUBAJICTD
po6oUOoro AHS, a TAKOXK y BUXI1JIHI, CBITKOBI Ta HEPOOOUl JHI, Y HIYHUI Yac BariTHUX
XKIHOK 1 XIHOK, SIKI MalOTh JITel BIKOM 1O TpbOX pOKiB. JKiHKH, K MalOTh JiTeH
BikoM Big 3 10 14 pokiB ab0 AWTHHY 3 1HBAIIIHICTIO, MOXYTb 3allydaTHCS 10



HaJypOYHUX POOIT JIMIIE 3a IXHBOI 3rojIor. 3alydeHHs Oci0 3 1HBaJITHICTIO 10
HAJypOYHHUX POOIT MOXIJIMBE JIMIIE 3a iXHBOIO 3TOJ0K 1 32 yYMOBH, IO II¢ HE
CYIIepeYUTh MEANIHUM PEKOMCH/IAITISIM.

VI. Ilopsiiok 10BeAeHHS 10 BiIoMa IeP:KaBHOI0 CJIYKO0BIISI
HOPMATHBHO-NIPABOBHMX AKTIB, HAKA3IB, IOPYYE€Hb TA PO3NOPSIKEHD 31
CJIy:K00BHUX NMUTAHb

1. HopmaTtuBHO-TpaBOBI aKTH, HaKa3W, JOPYYEHHS, PO3MOPAIKEHHI 3i
CIIy’)kOOBUX THUTaHb JOBOJATHCS [0 BiJloMa JEPKABHUX CIIY)KOOBIIB MUIIXOM
O3HAMOMJICHHSI y TamnepoBid a0o eneKTpoHHIH (opmi 3 MIATBEPHKEHHSIM TaKOTO
O3HAaWOMJICHHS.

[TinTBEpAKEHHSIM MOXE CIYyTyBaTW MIANKMC JEP’KaBHOTO CIY>KOOBUSA (y TOMY
YHUCIi SAK BIAMOBINATHHOTO BHKOHABISI) Ha JOKYMEHTI, y JKypHajil peecTpaii
JIOKYMEHTIB a00 BIAMOBIIHUNA KBaTI(PIKOBAHUNA €JICKTPOHHUN MIJNKUC, SKUU
MIATBEP/KYE O3HAWOMJICHHSI 3 IEBHUM CIY>KOOBUM JIOKYMEHTOM B €JIEKTPOHHIM
dbopmi.

2. HopMaTuBHO-TIpaBOBl aKTH, AKI MAJIATAIOTH OQIIIHHOMY ONPUITIOIHEHHIO,
JOBOJSTHCS O BIJOMa JIEP>)KABHOTO CIY>KOOBILISI HUIAXOM IX OINPWJIIOJHEHHS B
Oo(IIIHHNUX APYKOBAHUX BHUJIAHHAX a0O0 ILISXOM PO3MIIICHHS Ha odiliiHOMYy BeO-
caitTi Jlemapramenty.

VII. loTpuMaHHA 3arajJibHUX iHCTPYKUi 3 0XOPOHU npaui Ta
NMPOTHUIIOKEKHOI 0e3eKH

1. dupexrop [enaprameHTy 3000B’s13aHui 3a0e3neunTy Oe3MeuHi YMOBH Mpalli,
HaJICKHUN CTaH 3aC001B MPOTHUIIOKEKHOT OE3MEKH, CaHITapii 1 TIr€EHU Tpari.

[HCTpyKTyBaHHS 3 OXOpPOHM Tpali Ta MPOTUIOXKEKHOT O€3MeKu Mae
3MIHCHIOBAaTH 0c00a, Ha SKy JIUpPEeKTopoM JlemapTaMeHTy HaKa30oM TMOKJIaACHI
BIAMOBIAHI (DYHKITIT.

2. JlepxaBHuit ciy>k00Bellb MOBUHEH JOTPUMYBATUCH MPABHII TEXHIKH OE3IEKH,
BUPOOHUYOT CaHITapii 1 Tri€Hu Tpaili, MPOTUITOKEKHOT OC3MEKH.

3. YmoBu mpami Ha poOOYOMy MiCIl, CTaH 3aco0iB KOJEKTUBHOTO Ta
IHUBITyaJIbBHOTO 3aXHCTy, 10 BUKOPHCTOBYIOTHCS JIEPKABHUM CIY>KOOBIEM, a
TaKOX CaHITapHO-NMOOYTOBI yMOBH TOBHHHI BIANOBIJaTH BUMOTaM HOPMATHBHO-
MIPABOBUX AKTIB 3 OXOPOHU TIPAIIi.

4. 3a cTaH MOXKEXKHOI OE3MEeKH Ta JOTPUMAHHS 1HCTPYKIIA 3 OXOPOHHU Tparlll B
JenapramenTi BiAnoBigae aupekrop JlemaprameHTy Ta  BH3HAaueHa HUM
BI/IMOBIAaJIbHA 0c00a, HA SIKY HaKa30M IOKJIaJIeHO TaKuii 000B’SI30K.

VIII. [Topsaiok npuHHATTA Ta nepeaadi 110BoACTBA (cpaB) i
MaiiHa Iep:KaBHUM CJIYKO0BIEM

1. JlepxaBHuii cayxO0Bellb 3000B’s3aHUMA 7O 3BUIBHEHHS 3 TMOCAJAU YU
NepeBeICHHS Ha 1HUITY MOocaay NnepeaaTH ClpaBy 1 JOBIpeHE Y 3B’SI3Ky 3 BUKOHAHHSAM
MOCaJI0BUX OOOB’SI3KIB MAaHO YHMOBHOB&KEHIN mupekrtopoM JlemapramMeHTy 0co0i.
YnoBHOBaXkeHa 0co0a 3000B’s13aHa IPUIHATH CIIPABHU 1 MaHO.

2. @akT mepenavi crnpaB 1 MaiiHa 3aCBINYYETHCS aKTOM, SIKHH CKIIAQJA€THCSA y
JIBOX MPUMIPHUKAX 1 MIANUCYETHCS YIOBHOBAXEHOIO 0CO00I0, 3aBiJyBaue€M CEKTOPY
YIOpPaBIiHHSA TEPCOHAJIOM Ta JCpKAaBHUM CIY>KOOBLIEM, SIKUW 3BUIBHSIETHCS
(epeBOIUTHCS Ha 1HIIY MTOCAAY).



OauH NpUMIPHUK aKTa BUAAETHCS IEPHKABHOMY CIIYKOOBIIIO, SIKUI 3BUTbHSETHCS
YU TMEPEBOAMTHCS HA 1HIIY TOCaay, IHIIUN MPUMIPHUK JOJIY4A€ThCS O OCOOOBOL
CIIPABH IILOTO JIEPHKABHOTO CIY>KOOBIIS.

IX. IlpukinueBi MoJI0KeHHS

1. Henorpumanusi Bumor [IpaBui BHYTPIIIHBOTO CIY>KOOBOTO PO3MOPSIKY €
MIJICTABOIO JIJIi TIPUTATHEHHS JEP>KaBHOTO CIIYXKOOBIIA JIO0 BIANOBITAIBLHOCTI Y
MOPSZIKY, TIepe10adeHOMY YUHHUM 3aKOHOJABCTBOM.

2. Ilutanus, mMOB’s3aH1 13 3acTOCYBaHHAM [IpaBmir BHYTPIIIHBOTO CITY)KOOBOTO
pPO3MOPSANIKY, BHUPINIYIOThCS  AUpeKTopoM JlemaprameHnTy, a y BHUIIAQJKax,
nepen0ayeHuX YMHHUM 3aKOHOJABCTBOM, - CIIJIBHO a00 3a 3rofo0 3 BHUOOPHHUM
OpraHoM MepBUHHOT TpodCciaKkoBoi opraHizailii lenapramenry.

Hupextop JlenaprameHTy (iHaHCIB ["onoBa npodxoMy nepBUHHOT
UepHiriBcbKoi 001acHOT Iep>KaBHOT npocrikoBoOi opranizaiii
aJMiHICTpaIii Jenapramenty ¢inanciB YepHITiBChKOI

o0nacHoi iep>kaBHOT aIMiHICTpaIlii

Banepiit IYJIKO Bonogumup ®EJJUYK



